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Presenter Notes
Presentation Notes
Good Afternoon and welcome to the Grant Closeout webinarI am Erv Leos the Lead Grant Officer. This webinar is being recorded and both the webinar and the slides will be available on the TVC website in a few days.We will be covering the followingGrant PeriodKey PhrasesReports andCloseoutLets get started



Grant Period – End Date

• Friday, June 30, 2023
• All grant services and expenditures end 

Presenter Notes
Presentation Notes
The grant period ended on Wednesday, June 30th. All grant services and expenditures have ended. There are no new expenditures allowed after the 30th. All supplies purchased must be on hand. Salaries for employees also ended on June 30th. Thus, the pay period must be prorated to only cover days within the grant period. However, you could have assisted a Veteran on the last day and still be waiting on distributed of payment. Lets move to Key Phrases



June Reimbursement Request

• Due July 15, 2023
• Submit Sooner if ready
• All expenditures for June
• Grantees need to push vendor to clear payments

Presenter Notes
Presentation Notes
The first phrase is the June Reimbursement better known as the last month’s reimbursement report which is due on July 15th. The reimbursement should cover all expenditures for the month of June and/or any other expenditure not claimed in the last 90 days. Its just like any other monthly reimbursements that happened this grant year. This may be your last reimbursement if there are no outstanding expenditures remaining for the month of June. Please communicate with your grant officer if this is your last reimbursement request. A key to remember on your last reimbursement is on the next slide.



June Reimbursement Request

Presenter Notes
Presentation Notes
If the June reimbursement is the last reimbursement you will need to do some edits in the following location.In the reimbursement in the Overview tab, General Information section you will need to edit the Title.Please change the Title to Final Monthly ReimbursementThen you will need to select the box under Is Final Payment Request. Remember only do this if the June reimbursement is your last reimbursementLets move to the next phrase.



June Progress Report

• Due July 15, 2023
• Submit Sooner if ready
• All beneficiaries served in June
• Verify all months are correct

• If Project Total number are incorrect notify Grant Officer 
• IT manual input

Presenter Notes
Presentation Notes
The 4th quarter progress reportThis progress report  is also due on July 15th. Its also just like the other 3 quarterly progress reports. If the Project Total count is incorrect, please notify your Grant Officer and they will provide guidance. Our next phrase



Final Reimbursement

• NOT REQUIRED

• Unclaimed expenditures from the last month 
• Have not cleared the bank by June’s Reimbursement due date 

(July 15th)
• Not a catch all of previous months unclaimed expenses
• Due August 1st

Presenter Notes
Presentation Notes
Final Reimbursement ReportThe final reimbursement report is not required.The final reimbursement is for June expenditures that have not been processed by the bank by the due date of the June reimbursement. For example; if a Veteran was served in the last few days of the grant period and the payment has not been processed by the June reimbursement due date then this expense can be claimed in a final reimbursement. Another example is an employee’s salary as the pay period may have started in June but ended in July thus payment would happen on or after the June reimbursement due date and the support documents were not available. This expense could be claimed in a final reimbursement.  The final reimbursement is not a catch all for expenditure that were missed in previous months or throughout the grant period. Grantees should have reconciled their financials monthly to ensure expenditures were timely and accurate. If you need to submit a final reimbursement, please contact your grant officer and they will provide you instructions. The final reimbursement is due August 15th. Management must approve it no later than August 31st.A key to remember when submitting a final reimbursement is covered in the next slide.



Final Reimbursement

Presenter Notes
Presentation Notes
In the reimbursement in the Overview tab, General Information section you will need to edit the Title.Please change the Title to Final ReimbursementThen you will need to select the box under Is Final Payment Request. Lets move to the last phrase



Closeout 
Grant Complete

• Grant Officers will initiate Closeout on August 15th
• Use a checklist within GovGrants

• Grantee last reimbursement PAID
• No open compliance

• Grant is closed 
• No additional transactions are allowed

Presenter Notes
Presentation Notes
The last phrase is CloseoutCloseout is the completion of the grant. We are ending all transactions for the grant. The grant officer will verify the June reimbursement, or the final reimbursements has been paid. They will also verify there are no open compliance issues. After verifying both they will initiate closeout on or about August 31st if not sooner. Thus, it is important you notify your grant officer if you will be submitting a final reimbursement. Once the grant is closed there are no transactions allowed and both parties can only view the data. On the next slide we will illustrate the closeout process. 



Closeout Process

• Grant Officer initiates Closeout Report
• Grantee accepts Closeout Report
• Grant Officer submits for approval
• Lead Grant Officer verifies checklist
• Manager Approves 
• Grant is Closed

• No further action allowed
• View only

Presenter Notes
Presentation Notes
This is the closeout process.The grant officer has verified all reimbursements have been paid and that there are not open compliance issues.The grant office will initiate the closeout and notify the grantee via email to review and accept the closeout. If the grantee delays in accepting the closeout we will override the grantee and accept the closeout for them and continue the process. In the past grantees have held up the closeout in order to reconcile their financial and request a final reimbursement well into the new grant period.Remember as I stated earlier; Grantees should have reconciled their financials monthly to ensure expenditures were timely and accurate. You may ask what is an acceptable time delay, after 5 business days from when the grant officer notified the grantee via email that the closeout is ready to be accepted management will ask the grant officers to override the grantee and accept the closeout. I you discover any issue that is preventing you from accepting the closeout whether a programmatic or GovGrants system issue you must notify the grant officer within those 5 business days.  



GovGrants Ends – Thursday, August 31, 2023

• Closeout on 12th (June) PRR
• Due July 15th

• Sooner if Possible

• 13th PRR “If Required”
• Due August 1st 

• FVA will start Closeout Process No Later Than
• August 15th

• Missed payments cannot be paid
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Thank You
Thank you for serving Veterans and their 
families during the 2020-2021 grant period. 
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Questions
Contact Your Grant Officer

☎ (512) 463-1157
📧📧 grants@TVC.Texas.gov
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Presenter Notes
Presentation Notes
This concludes the webinar and thank you for attending. The webinar and slides will be posted on the TVC website in a few days.If you have anymore questions or need assistance, please contact your grant officer or the FVA main line or email.

mailto:grants@TVC.Texas.gov
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